Tutorial for the
MFD Print Charge Review Report

Site: https://reports.utoledo.edu/ | Link:PowerBI | Folder: Finance -> Departments | Report: MFD Print Charge Review

Note: Use the Excel export option, then save as PDF. The PDF option in the tool, may create blank pages or table columns overflow into next page.
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https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Freports.utoledo.edu%2F&data=04%7C01%7CJoy.Seifert%40utoledo.edu%7Cfe09e1d9b0f149660b7308d9f7196d02%7C1d6b1707baa94a3da8f8deabfb3d467b%7C0%7C0%7C637812510836110301%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=qLfPzwLQwmO5%2B7xtkWWAqAh0KuZroAFCrg87zDRgC%2B0%3D&reserved=0

Formatted report example by “Cost”

] MNOTE: Use the Excel export option {the pdf option may create blank
Begin Dater 2/1/2022 End Date: 2/28/2022 pages or table column overflow into next page).

Index: _ Organization: Multiple values Level 3 Org: Multiple values
§31.93 $23.81

_4 EMP $6.27 158 $5.34 50.93

== 754 350 s16.55 055
D - eve §7.71 357 $1.52 $6.19

Total $31.93 913 $23.81 $8.11

Formatted report example by “Pages”

) MOTE: Use the Excel export option (the pdf option may create blank
Begin Date: 2/1/2022 End Date: 2/28/2022 pages or table column overflow into next page).

$31.93 913
_4 -EMP $6.27 158 109 49
D - evp $17.94 398 346 52
D - £vP £7.71 357 31 326

Total $31.93 913 486 A27

Organization: Multiple values Level 3 Org: Multiple values

Data report example by “Cost” and “Pages” -theylook exactlythe same

i NOTE: Use the Excel export option (the pdf option may create blank
Begin Date: 2/1/2022 End Date: 2/28/2022 pages or table column overflow into next page).

Index: - Organization: Multiple values Level 3 Org: Multiple values

212312022 50.05 Printing
11:09:32 AM Impressions
MFD Color
EMP 22312022 2 MFDC 50.10 Printing
11:33:51 AM Impressions
MFD Color
EMP 22312022 4 MFDC 50.20 Printing
11:34:01 AM Impressions

MFD Color



