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(A) Policy Statement 

When the care of a patient is transferred from one attending physician to that of another, the transfer will be documented in 
the Medical Record.   
 

 (B) Purpose of Policy   

To provide an efficient mechanism for transferring a patient's care from one attending physician to that of another thereby 
assuring continuous care and accurate medical record documentation. 
 
(C) Procedure  

1. The transferring and receiving physicians shall discuss the transference of care with each other.   

2. The physician requesting the transfer must document the request for transfer on the order sheet.   

3. The physician accepting the patient will document acceptance on the order sheet. 

4. The order will be processed by the clerical specialists on the unit. 

5. New patient identification labels will be made by Admitting. 

6. If an attending physician has planned an absence for a period of five days or longer or is on an unplanned absence for 
five consecutive days, the care of his/her patients must be transferred to another attending physician. 
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