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(A) Policy Statement 
 
The Food and Nutrition Services (FANS) provides special catering services for facility activities as 
requested. 
(B) Purpose of Policy   
 
FANS has established a catering menu and catering requisition for the needs of the institution.  A cost effective 
quality catering services program supports the catering needs and preferences of the facility. 

 
(C) Procedure  
 
1. A catering services brochure / menu will be produced to provide an outline of menus, prices, service, special 

occasion guidelines and a sample order form. 
2. The FANS management will arrange menus and pricing. 
3. All hospital events are billed according to current finance department procedures. 
4. Any non-hospital function is billed on a cash or credit card invoice. 
 
NOTE:   When booking a catered event, it is the responsibility of the party to reserve a place to have 
the event 
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