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Policy Statement 
To establish an on-call schedule for emergent neurodiagnostic testing during specified 
weekend and holiday hours. 
 
Procedure 
All technologists will be on-call for emergent testing (EEG or Monitoring) on a rotational 
schedule. The on-call technologist shall respond to any Emergency calls 9:00am to 5:00pm 
on Saturday, Sunday & holidays.  The on-call technologist is also responsible for any 
monitoring running over the weekend or holidays.   
 
1. Rotational schedule will be posted no less than 6 months in advance.   
2.  Any trades for vacation or days off must be agreed upon prior to approval for the time 

off. 
3. The on-call schedule will be faxed to the operator at the first of every month.  A revised 

schedule will be faxed.  The operator should be called immediately for emergent 
changes in technologist on-call or number that technologist can be reached at.   

4. Only Physicians on staff of the Department of Neurology or Neurosurgery may 
authorize an emergent EEG.   Orders from other physicians will need Neurology or 
Neurosurgery consult, and then emergent EEG can be ordered by the consultant.  

5. The EEG technologist is expected to clock in for work within 1 hour from the time of 
notification unless given a discretionary arrival time from the neurologist.   
Technologist living outside of the 1-hour time frame will be granted arrival time equal 
to driving time.  

6. The EEG technologist should check the integrity of the patients on monitoring by 10:00 
am but no later than 12:00 noon on weekends and holidays.    

7. If the technologist scheduled cannot respond to calls due to illness or emergency, it is 
the responsibility of the technologist to contact a substitute to cover.  If a substitute is 
unable to be reached the electroencephalographer on call must be notified. 
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